AUTHORITY TO WORK [image: ]permit
	MWPA Use Only
	
	Permit No.
	

	Associated Permits
	
	
	Work Order No.
	


Applicant (Permit Owner) to complete Sections 1-5.
	Section 1. Applicant Details

	Full Name
	
	Company
	

	Email Address
	  
	24hr Contact No.
	

	Start Date / Time
	
	Completion Date / Time
	

	Workers Accompanying Applicant (if Nil cross out)

	Name
	
	Contact No.
	

	Name
	
	Contact No.
	

	Name
	
	Contact No.
	

	Name
	
	Contact No.
	

	Name
	
	Contact No.
	

	Name
	
	Contact No.
	

	MWPA Responsible Worker

	Name
	
	Contact No.
	

	Position
	
	Email address
	



	Section 2. Scope of Work

	

	

	

	



	Section 3. Does Your Work Require Any Permit Applications?

	☐   No – Refer to MWPA Responsible Worker for access requirements.

	☐   Yes – Refer to Section 9 below for Permit categories.



	Section 4. Have You Completed the Following?

	☐	MWPA Induction (mandatory)

	☐	Maritime Security Identification Card (MSIC) – Within the Landside and Waterside Restricted Zones, individuals are required to carry their own Maritime Security Identification Card (MSIC) at all times. A visitor’s pass may be obtained, although all visitors must be escorted at all times by a holder of a current MSIC. Refer to MWPA responsible Worker for more information.



	Section 5. Applicant Acceptance of Conditions / Requirements

	This Authority to Work grants access to MWPA controlled land. I understand that any associated Permit applications will be approved on a case-by-case basis and accompany this Authority. By signing this document, I understand and accept the Terms and Conditions of this Application and declare that all information given is true and accurate.

	Applicant Name
	
	Signature
	
	Date
	



Completed forms including associated Permits should be emailed to permits@midwestports.com.au. 
	Section 6. MWPA Approval

	Permit Coordinator or MWPA Responsible Worker approves the Applicant’s Authority to Work to Port controlled premises. Associated Permit applications will be approved on a case-by-case basis and will accompany this Authority.

	Position
	Name
	Signature
	Date

	Permit Coordinator
	
	
	

	MWPA Responsible Worker
	
	
	

	Duration Approved
	From
	To




	Section 7. MWPA Use Only

	☐	Approved Authority to Work returned to Applicant
	Date
	

	☐	Associated Permit(s) applications have been approved by Permit Authoriser(s)
	Date
	

	☐	MWPA Responsible Worker has advised Area Authority of access to their area of control
	Date
	

	☐	Recorded in Daily Works Register (if applicable)
	Date
	

	☐	Application closed (completion of works)
	Date
	



	Section 8. MWPA Terms and Conditions

	To ensure timely approval for PERMITS, the following MINIMUM approval times apply.
Application for Land Based Crane Lift, Application to Excavate / Penetrate and Application for Traffic Management shall be lodged at least seven days prior to work.
All other Permits shall be lodged at least three days prior to works.

	A copy of this Authority to Work Permit is to be held on site at all times.

	This approval only allows access to MWPA controlled areas for the purposes described in Section 2.

	Work that requires associated Permit approval must be approved separately from this document.

	All Workers accessing MWPA sites, as a minimum are required to have completed the MWPA induction.  Within the Landside and Waterside Restricted Zones, individuals are required to carry their own Maritime Security Identification Card (MSIC) at all times. A visitor’s pass may be obtained, although all visitors must be escorted at all times by a holder of a current MSIC.

	Any incidents (safety / environmental / damage) must be reported to MWPA responsible Worker immediately. After hours, please call the 24hr Emergency Contact on 0437 413 734.



	Section 9. Attached Permit Applications for Approval

	☐  Application for Abrasive Blasting
	☐  Chute Entry Permit – Bulk Handling Facility Berths 4 and 5

	☐  Application for Confined Space Entry
	☐  Application for Drone Operations

	☐  Application for Excavation / Penetration
	☐  Application for Permission to Immobilise (Vessel)

	☐  Application for Fuel Transfer (Bunkering)
	☐  Application for Fumigate (Vessel)

	☐  Application for Hot Work
	☐  Application for Land Based Crane Lift

	☐  Application for Traffic Management
	☐  Application for Tug Towline Changeout (Vessel)

	☐  Application for Works Adjacent to Rail
	☐  Application for Work Afloat and Diving

	☐  Application for Working at Heights
	☐  Other (specify) 

	☐  Isolation Required

	High Voltage (HV) Electrical Requirements
	☐  High Voltage – Authority to Work in Vicinity of HV Electrical Apparatus

	
	☐  High Voltage – Electrical Access Permit

	
	☐  High Voltage – Sanction to Test


Note: Permits are Applications to conduct work and are not valid until they have been reviewed and approved on site prior to the commencement of work.
Custodian – Operations Manager
Approver – Chief Operating Officer
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