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Mid West Ports Authority

HSE-PRO-032/FRM01 Application to Excavate/Penetrate


	MWPA Use Only
	Permit No.
	
	JSEA/WO No.
	

	

	Section 1: GENERAL

	Applicant company:
	
	Email address:
	

	Representative:
	
	Contact no.
	

	MWPA Contact:
	
	MWPA Contact no.
	

	Permit Valid
	
	
	

	From:
	
	Date:
	
	To:
	
	Date:
	

	
	
	
	

	Excavation
	 FORMCHECKBOX 

	Penetration
	 FORMCHECKBOX 


	

	Section 2: WORK DETAILS, PRECUATIONS AND CONDITIONS

	Section 2.1: Description of Works

	Location of Works
	

	

	

	Description Of Works
	

	

	

	Attach plans, drawings layouts.  For Port Services Drawings refer: http://www.midwestports.com.au/health-safety-environment/permit-system.aspx
Please take note that services, fire hydrant water and power, are located inside the concrete berth aprons on berths 1, 2 and 3 and therefore enter the apron at approximately 100mm below the berth deck. Extreme care must be taken when excavating in these areas.

	Section 2.2: Reason for Excavation/Penetration 

	

	Section 2.3: Expected disruption to services (as applicable) 

	
	Yes
	No
	
	Yes
	No

	Power
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Fuel
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Water
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Sewer
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Communications
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Air
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Section 2.4: Special Requirements Checklist
	
	

	Marked up features and services diagram(s) submitted, detailing nature and extent of proposed works, including any areas identified for relocation of excavated material.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	I have read and understood the requirements of HSE-PRO-020 – Contaminated Sites Management
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	A certificate identifying fill imported onto site is free from contamination – certificates should be provided upon request when purchasing fill. Alternatively, fill material should be purchased from a reputable supplier.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Will the excavation be conducted within a lease or licenced area by a party other than the leaseholder/licence holder (Commercial Manager to communicate to relevant parties)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	A Job Safety & Environment Analysis (JSEA) will be completed and signed by each operator involved. The JSEA and approved “Application to Excavate/Penetrate” are to be held on-site at all times during excavation works. The MWPA reserves the right to inspect these documents at its discretion.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Electronic location and identification of buried services required. (Ground penetrating radar digital wand)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Yes
	No

	A High Voltage (HV) vicinity permit has been obtained from the MWPA Electrical Supervisor for any works within three metres of HV services and cabling.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	All excavation/penetration works will be barricaded and signage and lighting will be fitted as per any relevant Australian Standards, Codes of Practice, Legislation and Regulations.  Any possible disruptions to roadways and traffic flow are to include a Traffic Management Plan (TMP).  A MWPA TMP Permit is to be obtained, completed and MWPA approved prior to any works commencing.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	All personnel associated with the works are competent to carry out the work in a manner befitting their trade.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	All applicable equipment and services meet current regulations and standards.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	All personnel recognise that the approved drawing outlines all known services. Should, however, any services be discovered that are not on the drawing, work must stop immediately and contact made with the approving MWPA representative.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Digging by hand required.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Onsite relocation of excavated material required
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	From Where:
	To Where:

	
	

	                  If so, will sampling be required prior to disposal, and if so where and how will material be stored:

	

	

	NB: If sampling or relocation required, Environmental Officer will need to approve the Permit.

	Excavation/Penetration to be backfilled and area made safe upon completion of works.
	 FORMCHECKBOX 

	 FORMCHECKBOX 



	Section 2.5: Works adjacent to a berth 

	Are the works adjacent to a berth, near bollards or close to mooring ropes? 
If yes, see mandatory notes.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	 FORMCHECKBOX 

	I have read and understood the dangers/hazards associated with working close to moored ships as highlighted in the MWPA Induction.

	Section 2.6: Works within 5 m of fuel pipeline 

	Are the works within 5 m of a fuel facility or pipeline? 
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	If the work is within 5 m of a fuel facility or pipeline the issuing MWPA Wharf Supervisor must discuss the application with the Licenced Pipeline Operator* prior to the permit being issued. Record of communication.

* Licenced Pipeline Operators:

B5&B6 fuel facility including Marine Terrace and Port Way valve enclosure: Atom 0414 895 571 
and 0448 220 056 - FBH fuel facility; Baileys Marine Fuels Australia 

	Full Name:
	
	Company:
	

	Wharf Supervisor:
	
	Signature:
	
	Date:
	

	

	Section 3: INTERNAL ASSESSMENT


By applying for this permit, the Applicant makes the following warranties, undertakings and acknowledgements:

· The Applicant warrants that it understands the nature of the work permitted by the permit and risks associated with it, has sufficient competence to carry out the work and accepts responsibility (including occupational health and safety responsibility) for the work.

· The Applicant undertakes to notify MWPA as soon as possible after it identifies any issue which would prevent the work from being carried out safely, and to liaise with MWPA to allow the work to be carried out safely.

· The Applicant acknowledges that the issuing of this permit does not constitute approval by the MWPA of the work or occupational health and safety procedures in relation to the carrying out of the work.  
	
Section 3.1: Applicant’s Authorised Representative


	
	
	
	
	

	(Name)
	
	(Title)
	
	(Date)

	
	
	
	
	

	(Signature)
	
	
	
	


Should you have any queries, please contact MWPA Wharf Supervisor on (08) 9964 0510
Completed permits should be emailed to permits@midwestports.com.au 

	
Section 3.2: MWPA Approval

	Permit Received
	
	Name
	
	Signature
	
	Date

	 FORMCHECKBOX 
  Wharf Supervisor
	 FORMCHECKBOX 

	
	
	
	
	

	Permit Approved
	
	
	
	
	
	

	Engineering
	 FORMCHECKBOX 

	
	
	
	
	

	Maintenance Supervisor/Planner
	 FORMCHECKBOX 

	
	
	
	
	

	Electrical Site Check (if required)
	 FORMCHECKBOX 

	
	:
	
	
	

	Plumbing Site Check (if required)
	 FORMCHECKBOX 

	
	
	
	
	

	Environmental Officer (if required)
	 FORMCHECKBOX 

	
	
	
	
	

	Commercial Manager (if required)
	 FORMCHECKBOX 

	
	
	
	
	

	

	 FORMCHECKBOX 
   Rejected – Revise and Resubmit
	 FORMCHECKBOX 
   Approved

	Commentary and additional conditions

	

	

	


	
Section 3.3: Acceptance of Conditions/Requirements (If required)

	By signing this document, the undersigned has read, understood and accepted the terms and conditions of this application and declares that all information is true and accurate.

	Applicant name
	
	Signature
	
	Date:
	

	APPROVAL ISSUED ONLY WHEN SIGNED BY AUTHORISED MWPA REPRESENTATIVE
AND PROCESSED BY THE WHARF SUPERVISOR

	
Section 3.4: Permit Processed by

	
	
	
	
	

	(Name)
	
	(Signature)
	
	(Date)

	
	
	
	
	

	(Title)
	
	
	
	

	
Section 3.5: Notifications

	Notifications:
	 FORMCHECKBOX 
 Applicant
	 FORMCHECKBOX 
 Security Gate House
	 FORMCHECKBOX 
 Other Relevant Party

	
	 FORMCHECKBOX 
 Permit Email
	 FORMCHECKBOX 
 Included in Daily Works
	

	
Section 4: PERMIT CLOSURE 

	Completion advised and site checked
	 FORMCHECKBOX 

	Date:
	

	Permit Closed by
	
	Date:
	

	 FORMCHECKBOX 
 Update Database
	
	 FORMCHECKBOX 
 Update Permit Board
	

	 FORMCHECKBOX 
 Check marked-up drawings received
	
	


	
Section 5: TERMS AND CONDITIONS

	1
	In accordance with the Port Authorities Regulations 2001, an excavation is defined as any work that involves breaking or penetrating the ground surface and shall be deemed applicable to this application.

	2
	Applicants are responsible for ensuring  they have a HSE-PRO-032/FRM08 BHF Authority to Work Permit (non-routine) which can be obtained through the Operations Supervisor ops@midwestports.com.au or 0407 797 311 when working on Berths 4, 5 and in the BHF area.  When working on Berth 7, authorisation must be provided by Karara Mining Limited.

	3
	To ensure timely approval, the application must be lodged at least 2 business days prior to commencement of the work.

	4
	No excavation works can commence until signed approval from MWPA has been received in hard copy or via email and any additional conditions/requirements have been accepted.

	5.
	All works must be conducted in accordance with HSE-PRO-020Contaminated Sites. In particular, this includes disposal and relocation requirements of excavated material onsite.

	6.
	Within 5 days of completion, you must provide a mark-up of the current services drawing indicating the location of all existing and new services within 100mm accuracy (surveyed or measured relative to existing features).

	7.
	Any safety or environmental incidents, or damage, during works must be reported to MWPA immediately. After hours please call (08) 9964 0510.  With regard to such incidents you are responsible to make good the site and any other affected areas to the satisfaction of the MWPA.

	8.
	Where ongoing minor excavation work is required in a specified area, approval to excavate can be provided for up to one month at the MWPAs discretion.

	9.
	All personnel accessing MWPA sites are required to have completed the MWPA induction.  Within the secure zone, individuals are required to carry their own Maritime Security Identification Card (MSIC) at all times. A visitor’s pass may be obtained, although visitors must be escorted at all times by a holder of a current MSIC.

	10.
	Any failure to gain approval for work, or failure to comply with MWPAs HSE-WI-005 Contractor and Worker Requirements Handbook or HSE-PRO-032 Permit to Work, may result in a penalty or permission to enter MWPA sites being withdrawn until all MWPA requirements are met.

	11.
	All appropriate measures to be taken to avoid damage to overhead or buried services and structures.

	12.
	This permit is to be held on site at all times during the works.

	Should you have any queries, please contact MWPA Duty Wharf Supervisor on 9964 0510

Completed permits should be emailed to permits@midwestports.com.au 


Custodian:
Electrical Supervisor 
Version 1 – April 2009
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