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Mid West Ports Authority

	Permit Number:
	


HSE-PRO-032/FRM12 Drone Operations Permit


Drone operations are any operations that use an unmanned aerial vehicle or remotely piloted aircraft as per CASA guidelines for works such as photography or videography.
	APPLICANT DETAILS

	Full Name:
	
	Company:
	

	Email Address:
	
	24 hr Contact No.:
	

	MWPA Contact:
	
	Telephone number:
	

	Start Date/Time:
	
	Completion Date/Time:
	

	REASON FOR DRONE OPERATION

	

	

	

	DESIGNATED PERSON IN CHARGE

	

	

	DESIGNATED DRONE OPERATOR

	

	

	DRONE SPECIFICATIONS

	

	

	

	LOCATION OF DRONE OPERATION

	

	

	

	TYPE OF DRONE OPERATION


	Videography
	 FORMCHECKBOX 

	Photography
	 FORMCHECKBOX 

	Surveillance
	 FORMCHECKBOX 


	Media
	 FORMCHECKBOX 

	Other (please specify)
	 FORMCHECKBOX 

	


	REQUIREMENTS CHECKLIST

	 FORMCHECKBOX 

	Flight path and flight times has been developed and is attached

	 FORMCHECKBOX 

	Remote Pilot Licence (RePL) attached

	 FORMCHECKBOX 

	Remotely Piloted Aircraft Operators certificate (ReOC) attached

	 FORMCHECKBOX 

	Project specific risk assessment (inclusive of emergency evacuation plan) is attached

	 FORMCHECKBOX 

	A Job Safety and Environment Analysis (JSEA) has been completed and signed by all operators.  The JSEA is to be provided to all adjacent leaseholders and operators, as well as held on site at all times during the works.

	 FORMCHECKBOX 

	All Operators associated with the works are licensed and/or competent to carry out the work.

	 FORMCHECKBOX 

	All applicable equipment and services are certified and meet all current legislation, regulations and standards.

	WORKS ADJACENT TO A BERTH

	Are the works adjacent to a berth, near bollards or close to mooring ropes?  If yes, refer to Additional Mandatory Condition notes.
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 


	 FORMCHECKBOX 

	I have read and understood the dangers/hazards associated with working close to moored ships as highlighted in the MWPA Induction.


	ACCEPTANCE OF CONDITIONS/REQUIREMENTS

	By signing this document, the undersigned has read, understood and accepted the terms and conditions of this application and declares that all information given is true and accurate.

	Applicant Name:
	
	Signature:
	
	Date:
	

	APPROVAL ISSUED ONLY WHEN SIGNED BY AUTHORISED MWPA REPRESENTATIVE AND PROCESSED BY THE DUTY WHARF SUPERVISOR


	MWPA INTERNAL ASSESSMENT

	MWPA received (Wharf Supervisor)
	Initial:
	Date
	

	MWPA Port Security Officer
	Initial:
	Date
	

	MWPA Harbour Master / Pilot
	Initial:
	Date
	

	MWPA HSEQ Manager / OHS Officer
	Initial:
	Date
	

	MWPA Departmental Manager (only required if drone operations are for media purposes)
	Initial:
	Date
	

	 FORMCHECKBOX 

	Rejected – Revise and Resubmit
	 FORMCHECKBOX 

	Approved/Additional Mandatory Conditions

	

	

	

	

	MWPA FINAL APPROVAL

	Approved by:
	 FORMCHECKBOX 

	HSEQ Manager / OHS Officer
	 FORMCHECKBOX 

	Duty Wharf Supervisor

	
	 FORMCHECKBOX 

	Port Security Officer
	 FORMCHECKBOX 

	Harbour Master / Pilot

	Approvers Name:
	
	Signature:
	
	Date:
	

	Processed by Duty Wharf Supervisor:

	Name:
	
	Signature:
	
	Date:
	

	OFFICE USE ONLY

	 FORMCHECKBOX 

	Recorded in Work Permits Register
	Date:
	

	 FORMCHECKBOX 

	Works communicated via Daily Works Update
	Date:
	

	 FORMCHECKBOX 

	Completion advised and site checked
	Date:
	

	 FORMCHECKBOX 

	Application closed
	Date:
	

	MWPA TERMS AND CONDITIONS

	1
	When working on or under Berths 4 and/or 5 in the Bulk Handling Facility (BHF),  Applicants are responsible for ensuring they have a BHF Authority to Work Permit (F4.1m) which can be obtained through the Operations Supervisor ops@midwestports.com.au or 0407 797 311.  When working on or under Berth 7, authorisation must be provided by Karara Mining Limited.

	2
	To ensure timely approval, the permit must be lodged within 48 hours or 2 business days prior to commencement of the work.

	3
	No work can commence until signed approval from MWPA has been received (in hard copy or via email) and any additional conditions/requirements have been accepted by the Applicant.

	5
	Any safety or environmental incidents, or damage during works must be reported to MWPA immediately.  If after hours please call the Duty Wharf Supervisor on 9964 0510.  The applicant must make good any damage to the site and any other affected area from the activity or presence of the Applicant to the satisfaction of the MWPA.

	6
	All personnel accessing MWPA sites are required to have completed the MWPA induction.  Applicants accessing the secure zone must carry their own Maritime Security Identification Card (MSIC) at all times. A visitor’s pass may be obtained; visitors must be escorted by a holder of a current MSIC at all times.

	7
	Failure to gain approval for work, or failure to comply with MWPAs OHS-GUI-001 Contractor and Worker Requirements Handbook or Procedure 4.1 Permit to Work, may result in a penalty or permission to enter MWPA sites being withdrawn until all MWPA requirements are met.

	8
	This permit is to be held on site at all times during the works.

	Should you have any queries, please contact MWPA Duty Wharf Supervisor on 9964 0510
Completed permits to be emailed to permits@midwestports.com.au. 
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